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0 32U TE IIePCOHAIBHBIX JAHHBIX PAOOTHHKOB U 00YyYaI0 LIHXCS
Hlixomn:

Hacrosiee [lonoxenue o 3ammuTe NEpCOHANBHBIX JAHHBIX PAOOTHHKOB M 0OYYAFOLIHXCS
(manee — Ionoxenue) pazpaboTaHO ¢ LENBIO 3AIMUTH HH(OPMAIIHHI, OTHOCSIICHCS K JTNYHOCTH 1
JIMYHOM  JKM3HM ~ pabOTHUKOB M OOYYAIOIIMXCS  IOCYAApCTBEHHOTO OI0TKETHOTO
obueobpasoBarenbHoro yupexaenus Camapckoil o0nacTd OCHOBHOM 06IIeoGpa3oBaTeIbHOIN
IIKOJIBI TT0C. [[noHepckuit Myaununansaoro paitona Hluronckuit Camapekoit o6macta  (anee —
Illkoma), B cooTBeTCTBUMM ¢ IyHKTOM 1 cratem 23, crateedl 24 Komcrurymmu Poccmitckoit
Qenepanun, I'maBoit 14 Tpymosoro xomekca Poccuiickoit Oenepann 1 DeepaabHBIMH
3aKOHaMH  HOPMATHBHBIMH aktamu oT 27 wmong 2006 roma Ne 149-®3 «O6 wmudopmarmy,
MH(POPMAIMOHHEIX TEXHOJNOTHSAX U O 3ammTe uHdopManum», or 27 mrons 2006 roma Ne 152-D3
«O TepcoHaNbHBIX JAaHHBIX» (¢ H3MeHeHusME Ha 23.12.2010).

1. O6mue noyioKeHust

1.1. Ilepconanbnple naHHbIE — Mobas HHPOPMAIHS, OTHOCAIIAACA K OIPeNeNEHHOMY HIIH
OIpeleNsieMOMy Ha OCHOBaHMM Takod MHpOpManMu (Qu3HYEecKOMy JHIy (CyOBEKTY
HEePCOHAIBHBIX JAaHHEIX), B TOM YUCIIE ero GaMuius, UMsl, OTYECTBO, IO, MECSII, 1aTa U MECTO
POXICHHS, aIpec, CEMEHWHOE, COIMaJbHOE, UMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue,
npodeccus, T0X01bl, Ipyras HHPOPMAIUsI.

1.2. TlepconanpHele JaHHBIE paOOTHHKA — MH(pOpMAaIHs, HeoOXoquMas paboTONATENIO B
CBSI3U C TPYIOBBIMH OTHOIIEHUSAMH M KACAIOMIASCS KOHKPETHOTO pabOTHHKA.

Ilepconansuple naHHBIE 00ydaromuxcs — uHpopMals, Heodbxoaumas [llkone B CBA3M C
OTHOIUEHHUSAMH, BO3ZHUKAIOIIUMH MEXIY OOYYalOUIMMCS, €ro pOJUTENsSIMH (3aKOHHLEIMU
npencrapurensiMu) u [1lkonoit.

1.3. OOpaboTka IepcOHANBHBIX MAHHBIX — JEUCTBUS (ONEpalu) C [EPCOHAILHBIMU
JAHHBIMH, BKJIO4Yas cOOp, CHCTeMaTU3alluIo, HAKOIUICHUE, XpaHeHHe, yrounenue (0OHOBIICHHE,
U3MEHEHHE), HCIOIB30BAHUE, PACIPOCTpaHEHHE (B TOM 4YHCIE Iepeaady), o0e3InuuBaHue,
OJIOKMpOBaHHUE, YHUUYTOKEHUE TIEPCOHANBHBIX JIAHHBIX.

PacnipocTpaneHue NEpCcOHANBHBIX JaHHBIX — JEMCTBUS, HAIpaBlIeHHBIE Ha Iepelrady
IIEpCOHAJIBHBIX JAHHBIX OLPENEIEHHOMY KpYry JHIl (Iepeaaya MepcoOHaIbHBIX JTaHHBIX) WA Ha
O3HAKOMJIEHHE C IIEPCOHAIBHBIMU JAHHBIMH HEOIPAaHHYEHHOTO Kpyra JHMIl, B TOM YHCIE
00HapoOBaHME MEPCOHAIBHBIX JTAHHBIX B CPEJICTBAX MAacCOBOW WMH(OpMAaIWH, pa3MElIeHHE B
HHQOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX MM  IPEJOoCTaBIeHHE  JocTylna K
[EPCOHATBHBIM JAHHBIM KaKUM-JTHO0 UHBIM CIIOCOOOM.

Vcronb30BaHne TMEPCOHANBHBIX JaHHBIX — JEeWCTBUS (OIepaluu) ¢ IEepCOHAIbHBIMU
JIAHHBIMH, COBEpIIaeMbIe OIEPATOPOM B IENSIX NPHHSITUS PEUICHWH WA COBEPINEHHUS WHBIX
JICHCTBUH, MOPOXKIAIONINX IOPUINYECKUE TIOCIEACTBUS B OTHOLIEHUH CyOBEKTa IEPCOHAIBHBIX
JAHHBIX WK JIPYTHX JIAI JTHO0 MHBIM 00pa3oM 3aTparuBarolUX IipaBa M CBOOOJBI CyObeKTa
IepCOHATBHBIX JIAHHBIX UIIU IPYTUX JIUIL.

OOImeI0CTyIIHbIE ~ MEPCOHANBHBIC  JIaHHBIE —  IIEPCOHAIBHBIE  JAHHBIE,  JOCTYII
HEOIPaHHUYEHHOT0 Kpyra JIHIl K KOTOPBIM IIPENOCTAaBIEH C COIJAcUsl CyObeKTa MEepCOHAIbHBIX



JaHHBIX MM Ha KOTOPBIE B COOTBETCTBHH C (DeHepabHBIMH 3aKOHAMH HE PACIpPOCTPAHSETCS
TpeboBaHMe COOII0IEHUST KOH(PUICHIIMATHHOCTH.

1.4. K nepcoHalbHBIM JJaHHBIM paOOTHHUKA, MOJIyd4aeMbIM PabOTOAATENEM H IOJIEKAIIMM
XPpaHEHUIO y paboToarelist B MOPSIKE, IPEyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM H
HactosmuM IlooxeHreM, OTHOCSTCS CIeIyIOIIHe CBEJICHHS, COJIEPIKAIUECS B JIMYHBIX JeIax
pPabOTHUKOB:

— MacCHOPTHBIE TaHHBIE PAa0OTHHKA;

— VHH;

— KOIIUS CTPAXOBOI'O CBUIETEIBCTBA TOCYAAPCTBEHHOTO TIEHCHOHHOI'O CTPaxOBaHHSI,

— KOIHMSl JIOKyMEHTa BOMHCKOI'O ydera (A1 BOEHHOOOSI3aHHBIX M JIHI[, I10JUIEKAIIUX
NPHU3LIBY Ha BOEHHYIO CIIYXO0Y);

— Komus JOKyMeHTa 00 00pa3oBaHMH, KBAIM(UKAIUH HJIM HAJIMYUH CIICIUATbHBIX 3HAHUH;

— aHKETHBIC JaHHbIE, 3all0JIHEHHbIE PAOOTHUKOM IIpH IMOCTYIUICHHH Ha padOTy WM B
nporecce paboTel (B TOM 4YHcIe — aBToOHOTrpadusi, CBEICHUS O CEMEHHOM TOJOXKECHHH
paboTHHKA, IepeMeHe (paMUINH, HUINIUU JI€TEH U HOKTUBEHIIEB);

— JIOKYMEHTBI O BO3PACTe MAIOJIETHUX JIETeH U MecTe UX 00ydYeHUS;

— JJOKYMEHTBI O COCTOSIHUH 3/I0POBBSI JIETE€H U JIPYTMX POJACTBEHHUKOB (BKJIIOYAsl CIIPABKH
00 MHBAJIUIHOCTH, O HATMYUU XPOHUUYECKUX 3a00JIeBaHUN);

— JIOKyMEHTBI O COCTOSIHUH 3JI0pOBBS (CBEIEHUS 00 WHBAIMIHOCTH, O OEpPEeMEHHOCTH H
TIL);

— WHBIE JOKYMEHTBHI, KOTOpbIE C YYeTOM cHeIU(pHKUA paboThl M B COOTBETCTBHH C
3aKkoHoIaTeIbcTBOM Poccuiickoit Denepaniuu JT0JDKHBI OBITH IPEIbsBIEHBl PaOOTHUKOM IIPU
3aKJIFOYEHUHM TPYJOBOTO JIOTOBOpPA WM B TEPHOJ €ro AEeUCTBUs (BKIIOYAs MEIUIHHCKHE
3aKIIIOYCHHS,  NpedbsBIsSeMble  paOOTHHUKOM  HpH  IPOXOXKIECHUHU 00s13aTeIbHBIX
[peIBAPUTEIHHBIX U IEPUOJANYECKUX METUIIUMHCKUAX OCMOTPOB);

— TPYZIIOBOU JOTOBOp;

— KOTIUH TIPUKA30B O IIpHEMe, IePeBOIax, YBOIbHEHUH;

— nmu4Has kaprodka 1o gopme T-2;

— 3agBIICHUS, OOBICHUTEIBHBIE U CITy’KeOHBIE 3alIUCKU PAaOOTHHKA;

— JIOKYMEHTHI O MIPOXO0X/ICHUH paOOTHHKOM aTTECTALlUH, TOBBIIIEHUS KB (DUKAIIH;

— WHBIE JOKYMEHTHI, COJEp)Kalllie CBEIEHHS O pPa0OTHHKE, HAXOXKICHHE KOTOPBIX B
JMYHOM Jielie paboTHWKA HEoOXOMMMO Jull JIOKYMEHTAIBHOTO O(QOPMIIEHHS TPYIOBBIX
[PAaBOOTHOIIEHWH ¢ pabOTHUKOM (BKJIIOYas IIPUTOBOPBI CyJa O 3alpeTe 3aHuMaThCs
1eJarOrHYeCKOM JeATEIHOCTHIO WM 3aHUMATh PYKOBOISIIUE TOJKHOCTH).

1.5. K mepcoHaJbHBIM JaHHBIM OOyd4arommxcs, mojydaeMbiM IIIkool u mojsiexamum
xpanennio B IlIkome B mHOpsaKe, IPETyCMOTPEHHOM NEHCTBYIOIIMM 3aKOHOJATEHCTBOM U
HacrosmuM I[Toto)eHneM, OTHOCSTCS CJIEAYIONIUE CBEICHUS, COACPKAIIUeCs B JIMYHBIX JIeax
oOyyJaromuxcesi:

— JIOKYMEHTBI, YOCTOBEPSIONIHE JINYHOCTE 00YyJaroImerocs (CBHJIETEIHCTBO O POXKICHUH
WK T1aCTIOPT);

— JIOKyMEHTBI O MECTE IIPOKUBAHMS,

— IOKYMEHTBI O COCTAaBE CEMbH;

— TIaCIIOpTHEIE JIAHHbIE POAUTENeH (3aKOHHBIX IIpe/ICTaBUTeNeH) 00yyarommerocs;

—  JIOKYMEHTBl O TIONy4YeHHM o0Opa3oBaHHs, HEOOXOAMMOro JUI IOCTYIICHHS B
COOTBETCTBYIONIMH KTace (JIMYHOE JIENI0, CIpaBKa ¢ MPEIBIIYLIEro MecTa y4eObl 1 T.11.);

— IIOJIMC MEJIMIIUHCKOTO CTPAXOBAHMS;

— JIOKYMEHTBI O COCTOSHMH 3J0pOBbs (CBel€HHMs 00 WHBAIKIHOCTH, O HaJIMYUH
XPOHHYECKHUX 3a00JIeBaHuii, MEIUIIMHCKOE 3aK/IIOYEHHE 00 OTCYTCTBAM MPOTHBONOKA3AHUH JUIs
oOydenus B 00pa3oBaTEIbHOM YYPEKJIECHHMH KOHKPETHOTO BHJAa M THIA, O BO3MOXKHOCTH
W3yUeHHs TIPeJIMETOB, PEICTABISIOMX OBBIIIEHHYIO ONIACHOCTD IS 3A0POBBS | T.IL.);

— JIOKyMEHTHI, TOITBEPXKIAIOIIHE IIpaBa Ha JOMOJHUTEIBHBIC FAPAaHTHH M KOMIICHCALMH
110 OIPe/IeTIEHHBIM OCHOBAHUSIM, IPETyCMOTPEHHBIM 3aKOHOATEIBCTBOM (POUTE N -HHBAU/IBL,
HEIOJIHAs ceMbsl, peOEHOK-CUPOTA H T.I1.);



— HHBIC JOKYMCHTBI, COHEpXKallhe IEpCOHAJIbHBIC HJaHHBIE (B TOM YHCJIC CBCJICHUS,
H€O6XOI[I/IMI)I€ JUIA MpeaoCTaBICHUS OGy‘I&IOHleMYC}I I“apaHTI/Iﬁ 151 KOMHCHcaLII/Iﬁ,
YCTaHOBJICHHBIX I[eﬁCTByIOIIIHM 33KOHOJI3TCJ'IBCTBOM).

Ponuremn (3aKOHHbIe HpCHCTaBI/ITeIIH) MOTYT COOOIIUTEL UHEIE CBE€JICHUs, C KOTOPBIMH CUMTAXOT
HY>XHBIM O3HAKOMUTH pa60THI/IKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHS IIPOBeJeHUsI 00PA0OTKH MePCOHAIBLHBIX JAHHBIX

2.1. Illxona ompenenseT o0beM, colepKaHHe 00padaThIBAEMBIX MEPCOHAILHBIX IaHHBIX
paboTHHKOB M oOywaromuxcs, pykoBoAcTBysick Kouctutymmeit Poccuiickoii ®Denepannmu,
Tpynoeemm kxonexkcom Poccuiickoit @enepanuu, 3akonom PD or 10.07.1992 Ne 3266-1 «O6
00pa30BaHUM» U UHBIMHU QeepaTbHBIMU 3aKOHAMH.

2.2. ObpaboTka NepCOHANBHBIX JaHHBIX PAOOTHHKOB OCYIIECTBIISETCS MCKIIOUUTEILHO B
nensx odecredeHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COAEHCTBHS
pabOTHUKAM B TPYJIOYCTPOUCTBE, O0OYYEHUH M MPOJBHKECHHH IO CIYXKOeE, a TakKe obecreueHus
JIMYHOM 0e30IIaCHOCTH PAOOTHHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJSI KOJMYECTBA |
Ka4eCcTBa BBIMOIHIEMOH pabOTHI.

OOpaboTka  NEpCOHAJIBHBIX  JaHHBIX  OOYYalOIIErocss  MOXET  OCYIIECTBISTHCS
HCKIIFOYUTENIBHO B IEJIAX oOecnedeHus coOM0IeHHs 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB; CONEHCTBHs OOydaromuMmcs B OOy4eHHH, TPYAOYCTPOWCTBE; OOecledeHUs UX JIMYHOM
6e30macHOCTH; KOHTPOJIS KauecTBa 00ydeHHs U 00ecTieYeHUsI COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHalbHBIE JaHHBIE pab0OTHUKA IIPEJIOCTABISIOTCS pabOTHUKOM, 3a
UCKJIIOUEHUEM CIIy4yaeB, IPeIyCMOTPEHHBIX (enepaibHbIM 3aKOHOM. EcCiad mepcoHaTbHBIC
JaHHbIEe paOOTHUKA BO3MOXHO IOJIyYUTh TOJIBKO y TPEThEe CTOPOHEI, TO paboToaarens 00s3aH
3apaHee YBEIOMHUTH 00 3TOM paOOTHUKA U MOJIYYUTh €ro MUChbMeHHOoe coryacue. Paboronarens
JIOJDKEH COOOIUTH pabOTHUKY O IENSIX, MPeAnoaraéMbIX HCTOYHUKAX M CI10co0ax MOIydYeHUS
MEPCOHATBHBIX JAaHHBIX, a TAK)KE O XapaKTepe MOoJUIeKAIIHUX [TOTyYeHHUIO IEPCOHAIBHBIX JaHHBIX
U ITOCJIEJICTBUAX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COTJIache Ha UX MOJIy4eHUe.

2.4. Bce nmepcoHalbHBIE JaHHBIE HECOBEPIIEHHOIETHETO 00yyYaromerocs B Bo3pacrte 10 14
ner (MaJoJIETHEr0) MPeIOCTABISIOTCS €ro POJUTENSIMH (3aKOHHBIMU TpeACcTaBUTENsIMH). Ecian
HepCOHANBHBIE JaHHBIE 00YyYaroIEerocss BO3MOXKHO IOJIYyYUTh TOJBKO Y TPEThEW CTOPOHEI, TO
pOJHTEeNH (3aKOHHBIE IIPEACTABUTENN) OOydaromerocs MOJLKHBEI OBITH YBEJIOMIIEHEI 00 3TOM
zapatee. OT HUX JIOJDKHO OBITH ITOJyYEHO NMUCBMEHHOE COTJIACHE Ha NOJIYyYEHHUE IIEPCOHANBHBIX
JIAHHBIX OT TPeThed CTOPOHBI. PonuTenu (3aKOHHBIE IPENCTABUTENN) O0yYarOIIerocs MOJIKHBI
OBITH TPOMH()OPMUPOBAHBI O LEJAX, MPEANOTaraéMbIX HCTOYHHKAX M CIOCO0aX IOJyuYeHHUs
IIEpCOHATBHBIX JaHHBIX, @ TAKXKE O XapaKTepe IO UIEKAIIUX II0JIyYEHUIO IEPCOHATHHBIX TaHHBIX
H IIOCJIECTBHAX OTKa3a JaTh MUCHMEHHOE COIJIacHe Ha UX IOJIyYEHHE.

2.5. Illxkoma He WMeeT MpaBa MOJy4aTh M 0OpadaTeIBaTh IEPCOHAJBHBIC JIaHHBIC
paboTHHKA, 00YYAOIIEroCst O ero MONUTHYECKUX, PETMIUO3HBIX U MHBIX YOEKICHUSIX U YaCTHOH
’KU3HU 0€3 NUCHbMEHHOTO CoTJlachsi pabOTHHUKA, POAUTENIEH 00ydaroImerocs.

[IIkosla He MMeET IpaBa MoJIy4aTh ¥ 0OpabaThIBaTh IEPCOHAIbHBIE JaHHbIE PabOTHHKA,
00ydaroImerocsi 0 €ro UWIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX HJIM €ro IpO(COIO3HOU
JIeSITENFHOCTH, 33 UCKITIOYEHHEM CIIydaeB, MPeAyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

2.6. Ilxona BIpaBe OCYIIECTBISATH cOOp, Ilepenady, YHHYTOXKCHHE, XPAHCHHUE,
HCIIOIH30BaHHAE MH(OPMAIMHU O MOJUTHIECKUX, PEIMTHO3HEIX, IPYTUX yOEKIECHUSX ¥ YaCTHOH
KM3HH, a Takoke MH(OPMAIWH, HAPYMIAIONIEH TalfHy NEpEeNHCKM, TeJIe()OHHBIX MEpPeroBOPOB,
[IOYTOBLIX, TeJerpaQHBIX U MHBIX COOOIIEHHII:

— pabOTHHKA TOJNBKO € €ro MHCHMEHHOTO COIJIACHsS HJIM Ha OCHOBaHWM CyAeOHOro
peleHHs.

— o0yyaromerocss TOJBKO C IIUCBMEHHOTIO  COTJIacHsl pomuTeneit  (3aKOHHBIX
TIpe/ICTaBUTENEH) MAIOIETHEr0 HECOBEPIIEHHONETHETO OOyYalomerocs MM Ha OCHOBAHHH
Cy1IeOHOTO perieHus.



3. Xpanenue, 00paboTKa ¥ HCIOIb30BAHHE MEPCOHAIbHBIX JIAHHBIX

3.1. IlepconanbHele JaHHBIE pAOOTHUKOB M o0ydarormuxcst [IIkoer XpaHaTcst Ha OyMaXKHBIX U
3JIEKTPOHHBIX HOCUTENAX, B CIEIUAIBHO IIpeIHA3HAYEHHBIX JIJIS OTOr0 IIOMEIEHUIX, B MECTAX
o0ecIeunBarOIMX 3aIIUTy OT HECAaHKIITMOHUPOBAHHOTO JOCTYIIA.

3.2. B mponecce XpaHeHHs IEPCOHATIBHBIX TAHHBIX PAaOOTHHKOB W oOydwaromuxcst IIIkossl
JIOJDKHBEI 00€cTIeunBaThCs:

— TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, YCTaHABIHMBAIOIIMX I[IpaBUIa XpaHEHHs
KOH(UICHIHAIBHBIX CBE/ICHUH;

— COXPaHHOCTh MMEIOIIUXCS JaHHBIX, OlpaHHYEHHUE JOCTyNa K HUM, B COOTBETCTBHH C
3akoHoAaresnbcTBoM Poccuiickoit deneparu u HacToswM [looxenuem;

— KOHTpOJIb 32 JOCTOBEPHOCTBIO U IOJIHOTOM NEPCOHAIBHBIX ITaHHBIX, UX PETYJISPHOE
00OHOBJIEHUE U BHECEHHE 110 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIINX M3MCHEHHIHA.

3.3. JlocTyn K nepcoOHaIbHBIM JaHHBIM pabOTHUKOB B oO0ydaroruxcs [1Ikombr uMeroT:

— JIUPEKTOD;

— 3aMECTUTENIM JUPEKTOpa IO y4eOHO-BOCIMTATEIbHON paboTe (mepcoHalbHbIE JaHHBIE
TOJILKO PaOOTHHKOB, HAaXOJSIIMXCS B MX HENOCPEJCTBEHHOM IIOJUYUHEHUHU, IO HAINPABICHUIO
JIESITENIBHOCTH );

— 3aBeyIOIUH X035 CTBOM (TIepcOHAIbHBIE TaHHBIE TOJILKO paOOTHUKOB, HAXOISIIUXCS
B MIX HETIOCPEICTBEHHOM IO TYMHEHHH, IO HAIIPABJICHUIO JIESTETHLHOCTH);

— KJIACCHBIE PYKOBOJUTEIM (TOJNBKO K NEPCOHAIBHBIM JIAHHBIM OO0YYaIOIIUXCS CBOETO
KJiacca);

— WHBIE pabOTHUKH, OIpeseNisseMble mpuka3zoMm aupekropa Illkonsl B mpezenax cBoe
KOMIIETEHITHH.

3.4. Tlomumo muI, ykazaHHbIX B I. 3.3. Hacrosmero [lonoskeHus, mpaBo gocTymna K
[IEPCOHATBHBIM JIaHHBIM pa0OOTHUKOB U 0OydarOIUXCsl MMEIOT TOJIBKO JIMLA, YIOJTHOMOYEHHBIE
JIEWCTBYIOLIAM 3aKOHOAATEIbCTBOM.

3.5. Jluma, uMeromue JOCTYyNl K TEPCOHAIBHBIM JaHHBIM OO0s3aHbl HCIIOJIB30BATh
[epCOHAbHBIC JaHHbIE PAOOTHUKOB U OOYYAIOIIMXCS JIUIND B IEJAX, A KOTOPBIX OHU ObLIM
IIPEI0CTABIECHBI:

3.5.1. IlepcoHanpHble AaHHBIE OOYYAIOMMXCS HCIONB3YIOTCH JUIS IEJEH, CBA3AHHBIX C
OCYIIECTBIICHUEM y4eOHO-BOCIIUTATEIBHOIO Ipouecca. AJIMUHMCTPAlUs M IEJaroruyeckue
pabOTHUKM IIKOJIBI ~ MCIIONB3YyeT IEpCOHAIBHBIE aHHbIE Ui (OPMHPOBAHHS KIIACCOB,
COCTaBJIeHHs y4YeOHOTrO IUIaHa, COCTABIECHUS OTYETOB B BBINIECTOSAIIME OpraHU3aIlHH,
GopmupoBan¥s pa3nMYHBIX ~ 0a3 JaHHBIX, IS BO3MOYKHOCTH IIOJJICPXKHBATh CBS3b C
pOIMTENAMH (3aKOHHBIMHU IIPEJICTABUTENSMHU ), YUUTBIBATH OCOOEHHOCTH O0YYaIOIIMXCsl [IPU ero
00y4YeHUH U BOCIIUTAHUH.

3.5.2. TlepcoHanpHble JaHHBIE pPaOOTHMKA HCIONB3YIOTCS JUIA [ENIed, CBS3aHHBIX C

BBINIOJHEHMEM  TPYAOBBIX (YHKIMH. AJMHHHCTpAlMs MIKOJLI  MCIOJIB3YET IEPCOHATIbHBIC
JIaHHBIE, B YaCTHOCTH, JUIS PEIIEHHUs BONPOCOB ATTECTAIMH, (POPMUPOBAHMS yd4eOHOrO IUIAHA,
COCTABJICHHS OTYETOB B BBIIIECTOAIME OpPraHW3aIMd, (OPMUPOBAHUS pa3IMYHBEIX 0a3 JaHBIX,
NIPOJIBMKEHMs PabOTHUKOB IO CIIyKOe, ycTaHOBJIeHMs pasmepa 3apruiatel. Ha ocHoBanuu
MEPCOHATBHBIX  JAHHBIX ~pEIIaeTcss BONPOC O JIOMycke paboTHMKA K HHpOpMAluH,
COCTABJISIONIEH CITy)KEOHYIO TalHy.
I[Ipy NpUHATAX pelUCHHH, 3aTPAarMBAIONIMX MHTEPECH PAOOTHHKA, aJIMHHHCTpAIUs HE MMEET
IIpaBa OCHOBBIBATHCS Ha IIEPCOHANBHBIX TAHHBIX, TOJIyYECHHBIX HCKIIOYUTEILHO B PE3yJIBbTaTe HX
ABTOMATH3HPOBAHHON 0OpaGOTKM WM OJIEKTPOHHOTO MONydeHHs. PaboromaTens Takke HeE
BIIpaBe MIPUHUMATH PELICHHS, 3aTParHBalOIMe HHTEPECH] paOOTHHUKA, OCHOBBIBASACH HA JIAHHBIX,
JOTYCKAIOMKUX JBOSKOE TOJNKOBaHME. B ciiyyae eciv Ha OCHOBAHMM IICPCOHAIBHBIX JAHHBIX
HEBO3MOYKHO JOCTOBEPHO YCTAHOBUTH Kako#-1muGo (akt, paboTonatesns mpeuiaracT paboTHHKY
IIPEICTABUTH TUCHMEHHBIE Pa3bSICHEHUS.

3.6.  IlepcoHanbHble NTaHHBIE PAOOTHHKA OTPAKAFOTCSA B JMIHOH KapTOYKe pabOTHHKA
(popma T-2), KoTOpas 3aMOIHSETCA MOCIIE U3/aHuUs IIPHKa3a O €ro Npueme Ha paboty. Jlnunele



KapTOYK¥ PabOTHUKOB XPaHATCS B CIENUAIBHO OOOPYIOBaHHBIX HECrOpaeMbIX ImKadax B
andaBuTHOM HOpsaKe. JIMUHBIE fesa U TUYHBIe KAapTOYKH PaOOTHUKOB XPaHATCS B OyMa)KHOM
BHJIE B IIallKaX B CIIENHAIBbHOM ceiide, MOCTYm K KOTOPOMY HMMEET CeKpeTapb M JUPEKTOP
IIKOJIBL.

3.7. IlepconayibHBIE JAHHBIE COTPYIHUKOB MOTYT Tak)K€ XPaHUTHCS B AJIEKTPOHHOM BHUJIE
B JIOKaJIbHOM KOMIIBIOTEpHOU ceTH. [locTosSHHBIM nocTyn (B mpenenax cBOeH KOMITETCHITHH) K
3JEKTPOHHBIM 0a3aM JaHHBIX, COJEp)KaIllUM IepCOHAIbHBIE IaHHBIE PAOOTHHKOB, HMEIOT
TOJIKO aJMUHHUCTpanus IKoJbl. JlocTyn napyrux pabOTHHKOB K MEPCOHAIBHBIM JIaHHBIM
OCYLIECTBISETCS Ha OCHOBAHMM ITMCBMEHHOIO pa3pelieHHsl padOTHHKA W  PaCIOPSHKEHHS
JTUPEKTOPA IIKOJIBI.

3.8. Ilapomm ans goctyma K »IeKTpOHHOM ©Oasze maHHBIX [IIKONBI ycTaHABIUBAIOTCS
JUPEKTOPOM M COOOINAIOTCS  HMHIUBUAYAIBHO  COTPYJHHKAM, HMEIOIIMM  JIOCTYIl K
IIepCOHAJILHBIM JAHHBIM COTPYIHHUKOB. MI3MeHeHMe nmaposiell MpOUCXOIUT He pexe, 4yeM | pas B
TpU MecsIia.

3.9. KommpoBaTh H Je1aTh BBIIMCKU U3 IIEPCOHAIBHBIX JAHHBIX pa0OTHUKA pa3peniaeTcs
UCKJTIOUUTEIBHO B CIY)KEOHBIX LENSX C MUCBMEHHOIO pa3peleHuss pabOTHHKA U JIUPEKTOpPA
HIKOJTBL.

3.10. IlepcoHanpHble JaHHBIE 00YYAOIIETOCS OTPAKAIOTCS B €ro JIMYHOM Jiejie, KOTOpOoe
3aI0JIHSAETCS ITOCIe U3JIaHus IIpHKa3a o ero 3auucienus B [llkomny. Jlmunsle nena oOyyaroniuxcst
B aln(aBUTHOM MOpsKe (GOPMHUPYIOTCS B MalKax KJIacCoB, KOTOPHIE XPAHSTCS B CIEIHAIBLHO
obopynoBaHHOM mIKady, AOCTYIl K KOTOPOMY HMEET aJMHHUCTpAIUs IIKOJBl W KIACCHBIC
PYKOBOIUTEIH.

3.11. Benenue MMYHBIX J€J1 B OTBETCTBEHHOCTH 3a COXPAHHOCTD JIMYHBIX JIE] BO3JIOKEHO
Ha KJIACCHBIX PYKOBOIUTEIEH.

3.12. YactuuHo cBeneHUs 00 0OydYaroIIMXCs COAEpXkarcs B KJIACCHOM JKypHaie, KyJa
3aHOCSTCS KJIAcCHBIM pyKoBoauTeneM. KitaccHble »XypHanbl — XpaHSTCS B YUHUTEIbCKOM B
CHEeIHATHHOM IKady.

3.13. llepcoHasibHBIE JaHHBIE OOYYAIOIIMUXCS MOTYT TaKKE XPAHUTHCS B DJIEKTPOHHOM
BUJE B JIOKAJIBHOM KOMIBIOTepHOU ceTtu. [IpaBo moiHOro moctyma K 3JIEKTPOHHBIM 0azam
JIAaHHBIX, COJIEp)KAlllUM IepCOHAIbHbIE MaHHblE  OOyYaroUIMXCsl, MMEET aJMUHUCTpaIHs.
OcranpHble TeIarorndeckue pabOTHUKH HUMEIOT JOCTYN TOJIBKO K TOW MH(OpMAIUH, KOTopas
UM HeoOX0/IMMa B IIpeJieiaX UCIIOJIHEHUS UX JODKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponu moctyna kK 0a3e JAaHHBIX YCTaHABIMBAIOTCS IUPEKTOPOM H COOOIIAIOTCS
UHIMBUIyaTFHO pabOTHHUKAM, UMEIOIIUM JIOCTYI K IEPCOHAIBHBIM JJAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh W JejaTh BBIIUCKH U3 MNEPCOHAIBHBIX JaHHBIX O0ydYaroUXcs
paspenraeTcss UCKIIOYMTEIBHO B CIY)KEOHBIX IEISIX C IMUCHbMEHHOIO paspelleHusl poauTesei
(3aKOHHBIX TPEJCTaBUTENIEN) U JUPEKTOPA HIKOJIBL.

4. Ilepenava nepcoHAJIBHBIX JAHHBIX

4.1. Ilpu mepenade NepCOHANBHBIX JaHHBIX PaOOTHUKOB U oOydarommxcs [IIkomsr apyrum
IOpUINYECKUM | pr3udeckuM uiaM 1kona nomkHa cobmoaaTh ClieIyomue TpeOoBaHus:

4.1.1. IlepcoHanbHble JaHHBIE PabOTHHKA, OOYYaIOIIErocss HE MOrYT OBITh COOOLIEHBI
TpeTheil  CTOpoHe 0e3 IMHCBMEHHOIO —Corjlacus  pabOTHHKA, poauTeneld  (3aKOHHBIX
IIpeICTABUTENEeH) HECOBEPLUICHHOTIETHETO (MAaJOJIETHEr0) OOYYaroIerocs, 3a WCKIFOYCHHEM
cJIydaeB, KOrjia 5T0 He0OXOIUMO UL MPETYIPEKIEHHs] YIPO3bl KU3HK M 3JJ0POBBIO pabOTHHKA ,
00YJaroIIerocs;, a TAakXKe B CIIydasiX, yCTAHOBJIEHHBIX (hellepabHbIM 3aKOHOM.

4.1.2. Jluna, mojaydJaroliye NepcoHaIbHbIE NaHHBIE paOOTHHKA, OOy4YarolIerocs JIOJDKHBI
IPEYIPEKIATHCA O TOM, YTO ITH JaHHBIE MOTYT OBITh MCIIONB30BaHBI JIMIIL B IIENAX, UL
KOTOpBIX OHH coobmieHsl. [Ikona momkHa TpeOoOBaTh OT STHX JIMIL ITOJTBEPXK/ICHUS TOTO, YTO
3T0 TpaBuio coOmozeHo. JIuia, moTydarompe IepCOHANbHBIE JaHHBIE —pabOTHHKA,
oOyyaromerocsi  00s3aHbI COOJIFOATh PEKUM KOH(PHIEHIMAILHOCTH. [laHHOE MOJIOKEHHEe He
pacmpocTpaHsercs Ha OOMEH IepCOHANBHBIMU  JaHHBIMH  PaOOTHHKOB B  IOPSIKE,
YCTaHOBJICHHOM (e/iepallbHBIMU 3aKOHAMH.
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5. IIpaBa paboTHHKOB, 00y4alOIMMXCs HA o0ecnedeH e 3auUThI ePCOHAIBHBIX JAHHBIX

5.1. B memsx oOecrieueHUs 3allUTHl NMEPCOHAIBHBIX JNAHHBIX, xpaHsmmxcs B IlIkore,
pabOTHHUKH, pOIUTENN (3aKOHHBIE IIPEJICTaBUTEIHM) MAaJOJETHETO HECOBEPIIEHHOIETHETO
o0yJaroImerocsi, IMErOT MPaBo:

5.1.1. Ilomygars moJiHy0 HH(OPMAIIHIO O CBOMX IEPCOHATBHBIX JTaHHBIX U HX 00padoTKe.

5.1.2. CBobGojHOro OGecriaaTHOrO JOCTyHa K CBOUM IEPCOHAIBHBIM JTaHHBIM, BKIIOYAs
IPaBO Ha MOJTY4YEHUE KOHH JIF00O0H 3alMcH, coJiepsKallei mepcoHaibHbIe JIaHHbIe pa0OTHUKA, 3a
UCKJTIOUEHUEM CIIy4aeB, NMPEAyCMOTPEHHBIX (eepatbHbIMU 3akoHaMH. [lomydeHue ykasaHHON
uHpOpMAIMK O CBOUX IEPCOHANBHBIX JAHHBIX BO3MOXHO IPH JINYHOM oOpalrieHuu paboTHUKA,
pomuTeneil (3aKOHHBIX IIpEJCTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHu3alui0 u
OCYIIIECTBIICHHE XPAHEHUsI IEPCOHATBHBIX JaHHBIX PAOOTHHUKOB.

5.1.3. TpeboBaTh 00 WCKIIOUEHUH WM HCIPABICHUM HEBEPHBIX WM HEIOJHBIX
NEPCOHATBHBIX JAHHBIX, a TaKXe JaHHBIX, 00paboTaHHBIX C HapylleHHeM TpeOOoBaHUMN
JEHCTBYIOIIET0 3aKOHOJATENbCTBA. YKa3aHHOEe TpeOoBaHUE JODKHO OBITh  0(OPMIIEHO
MHCHMEHHBIM 3asBlIeHHEM pa0oTHHKA Ha UMs aupekTopa [1IKkoms.

ITpu otkaze nupektopa IIIKONBI HMCKIIOYHUTH HJIM HCHPABUTH IIE€PCOHAIBHBIC JIaHHBIE
paboTHHKa pPaOOTHHK, pOJUTENb, 3aKOHHBIM IIpEeJCTaBUTENIb HECOBEPIIEHHOJIETHETO
oOyuyaromierocss UMeeT IpaBO 3asBUTh B IMHCbMEHHOM Buae aupektopy Illkosisl  cBoem
HECOTJIaCHH, C COOTBETCTBYIOIMUM OOOCHOBaHHEM Takoro Hecoryacus. [lepcoHaiibHbIE TaHHBIE
OIIEHOYHOTO XapakTepa pabOTHHK, POJUTENh, 3aKOHHBIM IIPE/ICTaBUTE)Ib HECOBEPIICHHOIETHEIO
00yyJaromerocss IMeeT IPaBo JOMOJHUTE 3asBICHUEM, BBIPAXKAIOIUM €r0 COOCTBEHHYIO TOYKY
3peHHUsl.

5.1.4. TpeboBats 00 u3Bemienuu IlIkomol BceX JHIl, KOTOPBIM paHee OBLIM COOOIIECHEI
HEBEpHbIE WM HEIOJHBIE IEPCOHAIBHBIE TaHHBle paboTHMKA, oOyuaromierocss 000 BCex
MIPOU3BEICHHBIX B HUX UCKIIIOUCHHUSAX, HCIIPABIEHUAX MM JTOIOTHEHUSAX.

5.1.5. OGxanoBarh B cyze JIOObIle HEMpaBOMEpHbIe NeicTBus umu OesznedcTBus LIIKob
pu 00paboOTKe U 3aIMUTE €r0 EPCOHAIBHBIX JaHHBIX.

6. O0s3aHHOCTH CY0beKTA MePCOHAJBHBIX JAHHBIX N0 00ecreYeHUI0 J0CTOBEPHOCTH €ro
NepPCOHAJIBHBIX IAHHBIX

6.1. B nensax obecneyeHus J0CTOBEPHOCTH IIEPCOHAIBHBIX JTAHHBIX PAOOTHUKH 00sA3aHbIL:

6.1.1. IIpu npueme Ha pabory B IlIKomy NpeACTaBIATH YHOJIHOMOYEHHBIM pabOTHUKAM
[llkonsl ~ JOCTOBEpPHBIC CBeleHHs O cebe B IOpsIaKe M 00BeME, IPENyCMOTPEHHOM
3aKOHOJATeIbCTBOM Poccuiickoit denepanum.

6.1.2. B ciy4ae M3MEHEHHUS TIEPCOHAIBHBIX JAHHBIX paOOTHUKA: (haMUIIUs, UMsl, OTYECTBO,
aZpec MecTa J>KHUTENIbCTBA, IACIOPTHBIE JaHHBIE, CBeJeHHs 00 00pa3soBaHWHU, COCTOSHHH
370pOBbs.  (BCIGJICTBHE BBIABJIEHHS B COOTBETCTBHM C  MEIAMIMHCKAM  3aK/IIOYCHHEM
TIPOTHBONOKA3AHMIA Il BBIIOJTHEHHUs PaOOTHUKOM €ro JIOJDKHOCTHBIX, TPYIOBBIX 00s3aHHOCTEH
U T.IL.) co00IaTh 00 3TOM B TeUeHUE 5 pabOYMX JHEN C JaThl UX U3MEHEHU.

6.2. B mensx obecrieyeHns JOCTOBEPHOCTH IIEPCOHANBHBIX JaHHBIX 00y9arolmuxcs:

6.2.1. Poxutenu, 3aKOHHBIE ITPEJCTABHTEIM HECOBEPIIEHHOJETHHX OOYYarOIUXCs IpH
npueme B IlIkony TpeIOCTAaBISIOT YHOJIHOMOYEHHBIM paboTHukam IIIkoibl  J10CTOBEPHBIE
CBeJleHUs 0 ceOe M CBOMX HECOBEPILEHHOJIETHUX JICTSX.

6.2.2. B ciydyac H3MEHEHHS CBEJCHMI, COCTABJISIOIIMX IEPCOHAJIBHBIC JIAHHBIE
06y4aroIerocsi, poJUTeH (3aKOHHBIE IPEJICTABUTENHN) HECOBEPIIEHHOIETHETO 00yYaroIerocs B
Bo3pacTe 10 14 yer oOs3aHBI B TEYEHHE MeCAla COOOIMTH 00 3TOM YIOIHOMOYEHHOMY
pabotHuKy IIKOIEI.



7. OTBETCTBEHHOCTH 32 HapyI€eHHE€ HACTOAIIECI'O IMOJIOKECHUS

7.1. 3a HapymeHue mopsaka oOpabotku (cOopa, XpaHEHHs, WCIOJIb30BaAHUS,
paclpoCTpaHEHHs] M  3alIMThl) [EPCOHATBHBIX JTaHHBIX JIOJDKHOCTHOE  JIMIO  HECET
a/IMAHUCTPATUBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C JACHCTBYIOIIHM 3aKOHOIATEIHCTBOM.

7.2. 3a HapylleHHE IIpaBWJI XPaHEHHWs M WCIOJb30BAHUS TEPCOHAIBHBIX JAHHBIX,
TMOBJIEKINIEE 32 COOOM MaTepUabHBIN ymepd padoTojareinto, pabOTHUK HECET MarepUalbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C ACUCTBYIOIIUM TPYJIOBBIM 3aKOHOIATEIHCTBOM.

7.3. MatepuanbHblii yuiepd, HaHECEHHBIH CYOBEKTY INEepPCOHATBHBIX JAHHBIX 3a CUeT
HEeHaJJIe)KaIIero XpaHeHHsI ¥ UCIIOJIb30BaHMs IEPCOHATBHBIX JIAHHBIX, MMOJIEKHT BO3MEIICHUIO
B MOPSIIKE, YCTAHOBIEHHOM JEHCTBYIOUTHM 3aKOHOIATEIHECTBOM.

7.4. lllkoma BHpaBe OCYIIECTBISITH 0€3 yBEIOMIEHHS YIIOJTHOMOYEHHOIO OpraHa IIo
3alluTe NpaB CyOBEKTOB IMEPCOHAIBHBIX JaHHBIX JHMIIL 00pabOTKY CIEIYIOIIMX MepCOHATBHBIX
JTAaHHBIX:

— OTHOCSIIUXCS K CyObEeKTaM MePCOHATBHBIX JAHHBIX, KOTOPBIX CBSI3BIBAIOT C OMEPATOPOM
TPYIOBBIE OTHOIIEHUS (pabOTHHKAM);

— TIOJIYYEHHBIX OIIEPATOPOM B CBSA3H C 3aKJIIOYEHHEM JIOTOBOpa, CTOPOHOH KOTOPOIo
SBJSIETCS. CYOBEKT TEPCOHATBHBIX JaHHBIX (00yJaromuiicss u Ap.), €Clu NepCcoOHAIbHbIC JaHHbIE
HE paclpOCTPaHSIOTCS, a TAK)KE HE MPEJIOCTABISIOTCS TPETHUM JIAIAaM Oe3 corjacus cyObekTa
MEPCOHABHBIX JIAHHBIX M HCIOJIB3YIOTCS OIEpaTopoM HCKIIOYUTEIBHO JUIS HCIOJTHEHUs
yKa3aHHOTO JOTOBOpa U 3aKIIFOUEHUS JIOTOBOPOB ¢ CYOBEKTOM MEPCOHAIBHBIX JIAHHBIX;

— SIBIISIOINUXCS OOIIEIOCTYTHBIMH NTEPCOHAIBHBIMU JTaHHBIMU;

— BKJIFOYAIOIMUX B ce0s TONBKO (paMUIIMK, UMEHA M OTYECTBA CYOBEKTOB NEPCOHAIBHBIX
JTAaHHBIX;

— HeOOXOJUMBIX B IEJISIX OJHOKPATHOrO Ipomycka cyObeKTa IepCOHAIbHBIX JaHHBIX Ha
TEPPUTOPUIO 00PA30BATEIFHOTO YUPEKICHUS MM B MHBIX aHAJTOTMYHBIX LENAX;

—BKJIIOYEHHBIX B HH(GOpPMAIIMOHHBIE CUCTEMbI IIEPCOHAIBHBIX JAHHBIX, HMEIOIIHE B
COOTBETCTBMM C (ellepaTbHBIMUA 3aKOHAMH CTaTyC (eepalbHbIX aBTOMATH3UPOBAHHBIX
MHPOPMAIMOHHBIX CHCTEM, a Takke B TOCYAapCTBEHHbIE MHQMOPMAIMOHHBIE CHCTEMBI
IIEPCOHATBHBIX TaHHBIX, CO3JaHHBlE B IEIIX 3allUThl 0OE30HaCHOCTH TroCyaapcTBa |
00IIeCTBEHHOTO MOPSIKA;

— obpabaTpiBaeMbIX 0€3 HCIIONB30BaHUS CPEACTB ABTOMATH3allUd B COOTBETCTBHH C
¢esepa bHBIMH 3aKOHAMH HWJIH HHBIMA HOPMATHBHBIMH IIPaBOBBIMHM akTamu Poccuiickoi
Menepanyy, yCTaHABIMBAIOIIUMU TpeOOBaHUSA K OOecredeHHIo O€30MacHOCTU IEPCOHANBHBIX
JIAHHBIX TIPK UX 00paboTKe U K COOIIONEHHUIO IIpaB CyOBEKTOB IEPCOHANILHBIX JIAHHBIX.

Bo Bcex ocTalbHBIX ciydasx omeparop (mupexrop I1Ikosbl v (MiM) yIOJIHOMOYEHHbBIE UM
una) o0g3aH HallPaBUTh B YIIOJIHOMOYEHHBIH OpraH IO 3alIUTe IpaB CyObheKTOB MepCOHATBHBIX
JIAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



